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2.1 Responsibilities

{company_name} is responsible for ensuring there is a safe system in place for excavation work, which meets
both the purpose of this procedure and the requirements of current OHS Legislation.

2.2 Excavation Procedure

Determine the certification requirements for all "High-Risk Construction Work" to be carried out within the
scope of the job.
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A competent person must assess any excavation below“the level of the footing of any structure,
including retaining walls that could affect the stability of the structure. The structure must be supported
s by a suitable ground support system, which has been designedsdy a competent person. Suitable
supports to brace the structure may also be required and should be identified by a competent person,;
Ensure other buildings in and around the excayation, sitéyarednot adversely affected by vibration or
concussion during the excavation work. Takefspecial precautions in the vicinity of hospitals and other
buildings containing equipment sensitive te shoek&and vibration;
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Implement specific control measures before using excavators or other earthmoving machinery near
overhead power lines or underground utilities;
Consult the relevant authoerity regarding approach distances and appropriate control measures
implemented to prevent any part of the plant, or any load carried on it from coming too close or
contacting overhead power lines or underground utilities;
Obtain information on the location of underground services by contacting Dial Before You Dig Phone
1100 (Australia wide);
Essential services information must be:

o made available to any worker, principal contractor and subcontractors;

o readily available for inspection, as required under the current OHS Legislation;

o retained until the completion of excavation work or if there is a notifiable incident relating to the

excavation work, two years after the incident occurs.
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2.3.1 Risk Assessment Form

ENGINEERING ADMINISTRATION“

ELIMINATION SUBSTITUTION ISOLATION
4. Assess the risk using the risk matrix on this page, and then add this to column 3 ‘Risk Rating’;
STEP 1: DETERMINE LIKELIHOOD: What is the possibility that the effect will occur? STEP 2: DETERMINE CONSEQUENCE: What will be the expected effect?
CRITERIA DESCRIPTION LEVEL OF EFFECT:, 4 _EXAMPLE OF EACH LEVEL:
.- INSIGNIFICA . .
e SR No effect — or so minor that effect is acceptable.

— OR First Aid treatment only.
—
UNLIKELY  Could occur at some time. UL Gl B e I|I§ely 2 occuror, I ® -

have not heard of it happening before.
RARE May oceur on_Iy in The effect is practically impéssibie. \ - o——
exceptional circumstances.
STEP 4: RECORD RISK SCORE ON THE WORKSHEET: (Note — Risk scores have no absolute

STEP 3: DETERMINE THE RISK SCORE: :
MINOR MODERATE p value and should only be used for comparison and to engender discussion.)
AcCTION

LIKELIHOOD INSIGNIFICANT

ALMOST

CERTAIN 3 HiGH 3 HIiGH 4 ACUTE 4ﬁ2UTE 4 ACUTE
LIKELY 2 Mob. 3 HIGH 3 HiGH 4 ACUTE 4 ACUTE

- — 1 Low 2 Mob. 3 HiGH 4 AcuTE

Maintain control measures. Proceed with work. Monitor and review
1 Low 1 Low 2 Mop. 3 HiGH 4 ACUTE 2M: MoD. regularly, and if any equipment/people/materials/work processes or
procedures change.
1 e 1 L 2 Monb. 3 HicH 3 HiGH e L Rec_ord and monitor. Pro_ceed with work. Review regularly, and if any
equipment/people/materials/work processes or procedures change.

5. Provide a completed copy to the OHS Manager, so that it can be stored on the central register and retain a copy at the site
6. Monitor and review the effectiveness of the control measures implemented.
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