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GLUE GUN SOP

ACRONYMS HAZARDS - What can
LOTO - Lockout/Tagout. cause harm?
PPE - Personal Protective Equipment.

A Manual Handling
A Poor housekeeping

PRECAUTIONS
o All operators are trained and competent to operate Glue Gun
safely. Operator training should include: ] IONAL INSPECTION
" Workplace induction allow the pre-operational checklist in the manufacturer’s operational
£RATION , ensure:
MA““;‘A"

» Safety switches (RCD) are used.
MAINTENANCE

o Follow LOTO procedures. Record service/r ormation in
Maintenance Log

2y

) . s » Ensure all electrical leads and equipment are undamaged, free of oil,
% grease, tested, and tagged
epai
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This SOP does noft cover all possible hazards associated with the task and should be used in conjunction with other references where necessary.
It is designed as a general guide only to be used fo complement more specific training or instruction.
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GLUE GUN SOP
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OPERATION '
1. Operate in accordance with manufacturers’ instructions L QUICKTIPS
2. Wear prescribed PPE

FIRSTAID

water to e nozzle
t of reach of children, animals, or the inadvertent reach of

4. Ensure the nozzle is free of old glue residue. Never u
Place the glue gun on a level work area, a safe distanc
other workers

@

Consult
SDS Sheet

‘ ’ working with more fragile ndategials li

b. When a stronger bond is required ials like ceramics, leather, metal, or wood, use a higher heat, but when
i aper, flimsy fabric, or lace, leave it on a lower heat setting

d place it close to the item to be glued

9. Aim the nozzle of the gun dow

@,

13. Let the glue dry - If the gl model you’re using has an on/off switch, flip it to the “off’ position and set it aside:
a. Allow the glue to dry forseveral minutes
b. The bond between the glued surfaces will harden as the glue sets

\|/

_/Q\_

Adequate lighting
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EMPLOYEE TRAINING AND INDUCTION REGISTER

$

Purpose of
Training Refresher Managers’
Employee Name E.g., Machinery Training Sianature
operator, First Aid, Date 9
Chemical handling .
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