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HAND TROLLEY SOP

ACRONYMS HAZARDS — What can PPE 7’ s
PPE - Personal Protective Equipment. cause harm?

SOP - Safe Operating Procedure.

PRECAUTIONS
o All operators are trained and competent to operate the Hand Trolley
safely. Operator training should include:
» Fitting of PPE
» Manual handling

ERAL SAFETY TIPS
en loading hand trolleys, keep your feet clear of the wheels

PRE-OPERATIONAL INSPECTION
o Follow the pre-operational checklist in the manufacturer’s
operational manual, ensure:
* The hand trolley is in safe working order o If your view is obstructed, ask a spotter to assist in guiding the load
o When going down an incline, keep the hand trolley in front to maintain
control
The Centre of gravity of load must be no higher than handle height

O

= Exclusion zone is in place, if required.

STORING HAND TROLLEYS
o Where they will not create tripping hazards . . ‘

% Do not exceed the rated load of any trolley/lifting aid.
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This SOP does noft cover all possible hazards associated with the task and should be used in conjunction with other references where necessary.
It is designed as a general guide only to be used fo complement more specific training or instruction.
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HAND TROLLEY SOP

OPERATION CHEMICAL CONTAINER MOVEMENT
1. Operate in accordance with manufacturers’ instructions

2. Wear prescribed PPE

G SafetyDocs

Containers are correctly stacked
e. No obvious signs of damage, containers in
good condition

MAINTENANCE is to be conducted as
per manufacturers’ instructions and by
qualified persons only

6. Push the load so that the axle and not the ha

will the weight

9. Operating in a high pedestrian or traffic area. En
a. Use a Spotter
b. Use Traffic Control measures — e.g. barriers, traffic cones

e:

o Periodic maintenance of trolleys will enable
workers to operate the devices with
minimum hand, arm, and finger force.
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HAZARD CHECKLIST (POWERED NON-MOBILE PLANT) Make, Model, ID No.:
Names of HSE Representatives/Workers involved: Date:
. Y/NN Y[ NI/NA | YIN NA]

Monitoring dismantle/
decommission D D
Warning devices installed [] []
Warning devices positioned for
best effect D D

[]

Controls prevent accidental
operation

Controls can be locked to "off."
E-stops are "stop & lock-off" type
E-stops marked & coloured red

E-stops immediately accessible
to operators

The operator has a license

No unauthorised alterations
Intended for use as designed
Safety procedures in place for:

Installation

ed materials
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Maintenance
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Dismantle [] [] Where is selected, check with the
Decommission [] [] Supervisor.
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