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2.2 Plant Purchase and Hiring 
At {company_name}, acquiring new plant and equipment or hiring from external sources is approached with a 
focus on safety and compliance. Our procurement process ensures that any new or leased plant and 
equipment meet our stringent safety standards, operational needs, and regulatory requirements. 

SELECTION CRITERIA 

When selecting new plant and equipment for purchase or hire, we consider several key factors to ensure 
alignment with our safety and operational goals: 

• Compliance with Standards: Equipment must meet or exceed relevant safety standards and 
regulations applicable in our industry and jurisdiction. 

• Safety Features: Preference is given to equipment with advanced safety features, such as emergency 
stops, guards, and fail-safes. 

• Ergonomics: Equipment design should promote user comfort and minimise the risk of strain or injury 
during operation. 

• Energy Efficiency and Environmental Impact: We consider the equipment’s energy consumption and 
environmental footprint as part of our commitment to sustainability. 

• Manufacturer Reputation and Support: We assess the manufacturer’s reputation for quality and 
reliability and the availability of support services, such as maintenance and spare parts. 

SUPPLIER EVALUATION 

Choosing the right suppliers for plant and equipment, whether for purchase or hire, involves a thorough 
evaluation process: 

• Safety Record: Suppliers must have a proven track record of supplying safe, reliable equipment and 
demonstrate a strong commitment to safety standards. 

• Product Quality: Equipment must be of high quality, durable, and reliable, with a low likelihood of failure 
or need for frequent repairs. 

• Support and Maintenance: Suppliers should offer comprehensive after-sales support, including 
training, maintenance, and easy access to spare parts. 

• Cost-effectiveness: While safety and quality are paramount, we also consider the overall cost-
effectiveness of the equipment, including purchase price, operating costs, and life cycle costs. 

PROCUREMENT PROCEDURE 

Where appropriate, the person requesting the goods (not necessarily the person raising the purchase order), 
in consultation with the Health and Safety Representative and workers, must identify potential OHS risks 
associated with the purchase, hire, or lease using the Pre-purchase Safety Checklist for Plant.  

The person requesting the goods must seek the information before introducing any new plant or equipment 
into the workplace. 

This information should be sufficient to assess health and safety implications in advance. 

PURCHASING RISK CONTROLS 

If the purchased item: 

• Is already covered by existing risk control processes, a more detailed risk assessment is not required. 
• Is not adequately covered by existing risk controls or does not meet industry standards, codes of 

practice or legislative requirements, a more detailed risk assessment must be completed before the 
purchase—Plant Risk Assessment Form. 
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2.10 Machine Guarding  
 
{company_name} commits to providing a safe and healthy work environment by adopting comprehensive 
machine-guarding measures. As a company, we recognise the importance of the well-being of our workers to 
our success. We have adopted this machine-guarding policy outlining our commitments to prevent machinery-
related accidents and injuries. 

COMMITMENTS AND ADOPTED MEASURES 

Ensure compliance with standards and regulations, ensuring all machine guards comply with relevant 
Australian standards such as the AS/NZS 4024 Safety of Machinery series and applicable regulations. We will 
achieve this by: 

• Inspection: Regular inspections to check for damage, proper attachment, and functionality of guards 
and safety devices using the Machine Guarding Checklist.  

• Repair/Replacement: Prompt repair or replacement of damaged or malfunctioning guards to ensure 
continuous protection. 

• Training: Educating workers on the importance of guards, how they work, and the necessity of 
reporting any issues immediately. 

RISK ASSESSMENT AND SELECTION OF GUARDS 

We commit to conducting comprehensive risk assessments for all machinery to identify potential hazards. 
Based on the assessments: 

 Suitable machine guards will be selected and installed. 
 A system will be established for regular reassessment to ensure that the guarding remains effective. 
 Conduct risk assessments for guarding using the Machine Guarding Risk Assessment Form.  

INSTALLATION AND MAINTENANCE 

{company_name} commits to the proper installation and regular maintenance of machine guards by: 

 following the manufacturer’s guidelines for the installation of machine guards; and 
 implementing a preventive maintenance schedule for the machine guards; and 
 promptly repairing or replacing guards that are damaged or not functioning properly; and 
 record maintenance work using the Plant Maintenance Log.  

RESPONSIBILITIES 

Management: 

 Ensure adequate resources for the implementation of machine guarding measures. 
 Develop and maintain a comprehensive machine guarding program. 
 Regularly assess the effectiveness of the machine guarding program. 
 Ensure compliance with applicable laws and regulations. 

Managers/Supervisors: 

 Ensure proper machine guards are installed and maintained. 
 Conduct regular inspections to ensure compliance with this policy. 
 Train workers on machine guarding safety procedures and practices. 
 Immediately report and address any machine guarding issues. 

Workers: 

 Comply with all machine guarding procedures and practices. 
 Attend training sessions and demonstrate an understanding of machine guarding safety. 
 Report any machine guarding issues or concerns to a supervisor. 
 Use machinery safely and responsibly in accordance with training. 
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