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ROADSIDE TRADING SAFE WORK METHOD STATEMENT (SWMS)  

Business Contact: Phone #:  Principal Contractor (PC): 

Responsible person (for monitoring SWMS and work): PC Address: 

Signature:  Date:  PC Phone #: Date SWMS provided to PC: 

Contact Phone #: Job Site Address: 

SITE MANAGEMENT PLAN Is the work associated with a Construction Project?  Yes  No 
If yes – This SWMS must align with requirements of the Site 
Management Plan in place for the Construction Project. 

THIS WORK ACTIVITY INVOLVES THE FOLLOWING “HIGH-RISK CONSTRUCTION WORK” (HRCW - IDENTIFIED IN THE JOB TASK COLUMN) 

 Confined spaces  Mobile plant movement  Demolition of a load-bearing structure  Asbestos disturbance 

 Using explosives  Diving work  Artificial extremes of temperature  Tilt-up or pre-cast concrete 

 Pressurised gas distribution mains or piping chemical, fuel or refrigerant lines energised electrical installations or services  

 Structures or buildings involving structural alterations or repairs that require temporary support to prevent collapse 

 Involves a risk of a person falling from 2m or more, including work on telecommunications towers  Work in a ceiling space (W.A. Only) 

 Working at depths greater than 1.5 metres, including tunnels or mines  Work in an area that may have a contaminated or flammable atmosphere 

 Work carried out adjacent to a road, railway or shipping lane, traffic corridor  In or near water or other liquid that involves the risk of drowning 

WORKING WITH A RISK OF A FALL OVER 2 METRES. Select the fall from height 'hierarchy of control level' considered when establishing controls: 

 L 1: Work on the ground or solid construction   L 4: Use a fall arrest system e.g., safety harness, catch platforms 

 L 2: Use a passive fall restraint system e.g., guard rails, scaffolding, EWP  L 5: Implement administrative controls e.g., signage, or instruction 

 L 3: Use a work positioning system e.g., travel restraint, rope access  Other? 

More than one of these measures to reduce risk can be used.  For example, engineering controls like edge protection can be implemented with administrative controls 
like training and use of this SWMS, while wearing PPE (non-slip shoes). Please describe why it is not reasonably practicable to use higher-order control measures.  
E.g. The job is less than 5 minutes on a ladder. 

SAMPLE
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
Out-of-hours / 
night work 

3H  Allow adequate meal breaks for workers; especially if they have worked during part of the 
day, they will need time to rest & recover sufficiently to work safely into the evening/night 

 Do not schedule entire double shifts for workers as worker fatigue increases the risk of 
incidents 

 

 No worker should work alone on the site at night. 
 

2M 

2. Travel to, 
from & 
between sites 

Collision 4A  Ensure Driver’s Licence is current 
 Check vehicle suitably: 
o Tow vehicles (if applicable) sufficient capacity for towing weight of catering vehicle, 

securely attached, etc. 
o All Road Traffic Authority requirements met (signals, lighting, signage, registration etc.) 

and operator licensed to drive vehicle (or tow vehicle). 
 Carry out the pre-operational checks specified in the manufacturers operating instructions 
 Ensure logbook of service and maintenance history is up to date 
 Drive safely and comply with statutory speed limits and road rules at all times 
 

 DO NOT drive fatigued, under the influence of drugs or alcohol 
 DO NOT use electronic devices while driving:  
o If you absolutely must use a device, e.g. a mobile phone or GPS, pull over and park in a 

safe area. Don’t stop where you could be a hazard to other vehicles, pedestrians, or 
yourself. 

 

2M Operator to 
follow 
controls  

Moving objects 3H  Ensure all equipment is secured for travel. 
 

2M 

 Chemical spill 
 Fire 

3H  The least amount of chemicals are  carried  
 Placarding requirements for transporting fuel in containers 
 Fuel transported in suitable containers and stored outside of cabin / sufficient ventilation 
 Fire protection equipment (fire extinguisher) available. 
 

2M 

3. Arrival on-site 
& assess 
onsite 
conditions 

Personal injury, 
property 
damage &/or 
environmental 
incident 

3H  The vehicle should be positioned in a safe location, clear of traffic/vehicles/pedestrians 
during equipment delivery and materials removal (deploy physical barriers, caution signs as 
necessary) 

 Do not park illegally 
 The worksite is exactly as detailed in Terms of Agreement or contract 
 Complete a JSA specifying the control measures of unanticipated hazards 
 Assess conditions at the site on arrival. Ensure: 
o Assess mobile phone reception (alternative emergency communications procedures in 

place if no reception available) 
o The work site is exactly as detailed in the Terms of Agreement or contract 

2M Operator to 
check the 
site and 
conduct JSA 
where 
necessary 
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
 Always maintain a clear, safe exit (do not allow the potential aggressor to block safe exit) 
 Do not physically intervene in any manner with members of the public. Follow documented 

emergency procedures and contact police (or other relevant Authority). 
 

Exposure to 
biological 
contaminants 
 

4A  Follow Standard Precautions as required: 
o Administering First Aid 
o Cleaning bodily fluids/products 

 Note: Standards Precautions means to treat all patients/body fluids/products as contagious 
and follow safe work procedures/wear appropriate PPE 

 Do not handle sharps (broken glass) with hands. Use tongs or supplied brush/dustpan and 
dispose of only in suitable waste containers  

 Follow all safe work procedures, instructions and emergency plans as applicable for site 
 Report unsafe behaviours or incidents involving the public for further investigation.  
 

2M 

10. On 
completion 

Vehicle/people 
impact 

4A  Continue to wear appropriate PPE for pack up stages  
 Stay to designated access and egress routes 
 Maintain awareness of surroundings at all times. 
 

2M Operator to 
follow 
controls 

11. Emergency 
response 

 Injury 
 Fatality 
 Environmenta

l damage 

4A  For police, fire or ambulance, call ‘000.’ 
 Follow site emergency and evacuation procedures 
 A communication system is available, e.g. a mobile phone or radio  
 Check for dangers to self before helping others 
 Maintain control of the area and stabilise the situation 
 Apply first aid to the injured worker 
 Complete an incident report. 

 2M Operator to 
follow 
controls  

 
 

OVERALL RISK RATING AFTER 

CONTROLS 
 1 - LOW  2 - MODERATE  3 - HIGH  4 - ACUTE 

PERMITS 
 Not applicable  Hot Work  Confined Space  Local council  Excavation  Lift (crane) 

 Working at height  Restricted access  Asbestos remediation  Other?  Other?  Other? 

PLANT & EQUIPMENT  HAZARDOUS SUBSTANCES SUPERVISORY ARRANGEMENTS  

 Electrical tools and leads Tested and tagged quarterly List hazardous substances taken on-site 
and have the SDS on-site. 
1.  
2.   

 Audits 
 Spot Checks 
 Reporting systems  
 Suitably qualified supervisors for job 

 Hand tools - Meet AS/NZS Regular visual inspection 

 Ladders - Meet AS/NZS Inspected and tagged out if damaged 

SAMPLE




