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CULVERT/TANK INSTALLATION SAFE WORK METHOD STATEMENT (SWMS)  

Business Contact: Phone #:  Principal Contractor (PC): 

Responsible person (for monitoring SWMS and work): PC Address: 

Signature:  Date:  PC Phone #: Date SWMS provided to PC: 

Contact Phone #: Job Site Address: 

SITE MANAGEMENT PLAN Is the work associated with a Construction Project?  Yes  No 
If yes – This SWMS must align with requirements of the Site 
Management Plan in place for the Construction Project. 

THIS WORK ACTIVITY INVOLVES THE FOLLOWING “HIGH-RISK CONSTRUCTION WORK” (HRCW - IDENTIFIED IN THE JOB TASK COLUMN) 

 Confined spaces  Mobile plant movement  Demolition of a load-bearing structure  Asbestos disturbance 

 Using explosives  Diving work  Artificial extremes of temperature  Tilt-up or pre-cast concrete 

 Pressurised gas distribution mains or piping chemical, fuel or refrigerant lines energised electrical installations or services  

 Structures or buildings involving structural alterations or repairs that require temporary support to prevent collapse 

 Involves a risk of a person falling from 2m or more, including work on telecommunications towers  Work in a ceiling space (W.A. Only) 

 Working at depths greater than 1.5 metres, including tunnels or mines  Work in an area that may have a contaminated or flammable atmosphere 

 Work carried out adjacent to a road, railway or shipping lane, traffic corridor  In or near water or other liquid that involves the risk of drowning 

WORKING WITH A RISK OF A FALL OVER 2 METRES. Select the fall from height 'hierarchy of control level' considered when establishing controls: 

 L 1: Work on the ground or solid construction   L 4: Use a fall arrest system e.g., safety harness, catch platforms 

 L 2: Use a passive fall restraint system e.g., guard rails, scaffolding, EWP  L 5: Implement administrative controls e.g., signage, or instruction 

 L 3: Use a work positioning system e.g., travel restraint, rope access  Other? 

More than one of these measures to reduce risk can be used.  For example, engineering controls like edge protection can be implemented with administrative controls 
like training and use of this SWMS, while wearing PPE (non-slip shoes). Please describe why it is not reasonably practicable to use higher-order control measures.  
E.g. The job is less than 5 minutes on a ladder. 
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
 Fuels, oils & chemicals: Ensure that a spill response kit is available at all times and 

ensure spills are cleaned up immediately 
 Dispose of chemicals correctly, empty containers/bags in approved waste containers 
 Triple rinse all empty/unwanted containers and make containers unusable before disposal 
 Native vegetation & weeds: Ensure that plant is washed free of dirt, vegetation, debris 

before travelling between sites. 
 Vehicle movement: Follow the TMP, only travel on established tracks and roads 
 Use designated entry and exit points. 
 Terrestrial fauna: No domestic animals on-site  
 Ensure all food scraps placed in lidded bins. 

 

5. House 
keeping  

Slips, trips & falls 3H  Maintain housekeeping throughout the shift & clean-up  
 Clean up spills immediately 
 Ensure sufficient lighting to detect changes in level (using temporary lighting as required) 
 Do not jump from elevated edges >180mm, step carefully and use prepared access areas 
 The work area is clean and uncluttered as possible 
 Do not place equipment where it may become a tripping hazard 
 Check for stored items, corners or other obstructions that could cause tripping 
 Ensure there is room to manoeuvre the materials/equipment and no obstacles in the way 
 Check the end destination is prepared correctly for placement of the materials/equipment 
 Ensure that footwear is suitable. Snug-fitting shoes/boots with flat, non-slip soles, no loose 

soles, long laces, soles that are oily, or caked with mud. 
 

2M Supervisor 
and workers 
to ensure 
control 
measures 
followed  
 

6. Manual tasks  Musculoskeletal 
Disorder (MSD) 
injuries 

3H  Materials/equipment placed as close to the work area as possible 
 Weight of an object should be known; avoid lifting loads more than 1/4 of your body weight 
 Do not use extreme force to move items  
 Hold lifted objects close to the body whenever possible  
 Keep knees bent and back straight and lift, unload keeping knees bent 
 Use team lifts and mechanical means for heavy items such as the pump 
 Schedule regular breaks and practice job rotation 
 Avoid overreaching, long periods of repetitive movements, awkward and sustained 

positions, twisting and side-bending. 
 

2M Supervisor 
and workers 
to ensure 
control 
measures 
followed  
 

7. HRCW 
Materials 
delivery 

Truck rollover 4A  Ensure the ground is stable, the soil is compacted sufficiently 
 Ensure truck does not operate or travel near the edge of a drop-off  
 Do not allow truck turn on side slopes 

 Do not attempt to unload on soft, uneven ground, downgrades or cross falls 
(higher centre of gravity). 

2M Supervisor 
and workers 
to ensure 
control 
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
o 3m above, either side and below power lines is No Go Zone. 
o Between 3-6.4m of power lines, a Spotter is required. 
o Further than 6.4m of power lines is an open area 
o No work to be conducted within a 10m radius of SWER transformer. 

 No work to be conducted within Minimum Clearance Zones without written 
permission from the power supplier.  

 Approach distances will vary based on the voltage level of the live electrical apparatus. 
Always contact your local power asset owner for information before commencing crane 
operations if unsure. 

 

8. HRCW  
Excavation & 
battering 

Unlicensed 
operator 

4A  Excavator - ensure there are separate, dedicated SWMS for the plant and that all workers 
have relevant training and licensing. 

 

2M Supervisors 
to check all 
controls in 
place and 
followed 
 
Workers to 
follow controls 
and make 
supervisor 
aware of any 
issues 

Contact with 
underground 
services 

4A  Ensure underground services have been identified and marked accurately for depth and 
position: 
o Contact Dial Before You Dig 
o Use accredited cable locator contractor to test the area 
o Contact relevant authorities/companies for ‘as constructed’ plans if necessary 
o Hand excavate using a shovel to locate services and mark out before any trenching or 

battering works 
 Use “Potholing” techniques if required: 
o Use extreme care when working near gas mains 
o When using hand prodders to locate pipes do not use hammers or other implements 

 Mark all exposed services with flags or devices that can be readily seen 
 Ensure all marked services continue to be visible for the duration of the work. 
 

2M 

 Powered mobile 
plant movement 

 
 Crush injuries 
 Amputation 
 Entanglement 
 Fatality 

4A  Follow specific SWMS, spotter instructions, site rules and TMP 
 High visibility clothing worn at all times 
 Do not stand behind reversing vehicles 
 Allow sufficient distance from plant during operation  
 Alertness at all times. Listen for: 
o Reversing alarms/beepers 
o Calls from Plant Operators  

 Work positions should be in clear sight of plant operators  
 Ensure an effective system of communication between machine operator and ground 

workers is established before work commences.  
 Relevant workers must be trained in the procedures involved prior to the work commencing.  

2M 


