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WATER FEATURES SAFE WORK METHOD STATEMENT (SWMS)  

Business Contact: Phone #:  Principal Contractor (PC): 

Responsible person (for monitoring SWMS and work): PC Address: 

Signature:  Date:  PC Phone #: Date SWMS provided to PC: 

Contact Phone #: Job Site Address: 

SITE MANAGEMENT PLAN Is the work associated with a Construction Project?  Yes  No 
If yes – This SWMS must align with requirements of the Site 
Management Plan in place for the Construction Project. 

THIS WORK ACTIVITY INVOLVES THE FOLLOWING “HIGH-RISK CONSTRUCTION WORK” (HRCW - IDENTIFIED IN THE JOB TASK COLUMN) 

 Confined spaces  Mobile plant movement  Demolition of a load-bearing structure  Asbestos disturbance 

 Using explosives  Diving work  Artificial extremes of temperature  Tilt-up or pre-cast concrete 

 Pressurised gas distribution mains or piping chemical, fuel or refrigerant lines energised electrical installations or services  

 Structures or buildings involving structural alterations or repairs that require temporary support to prevent collapse 

 Involves a risk of a person falling from 2m or more, including work on telecommunications towers  Work in a ceiling space (W.A. Only) 

 Working at depths greater than 1.5 metres, including tunnels or mines  Work in an area that may have a contaminated or flammable atmosphere 

 Work carried out adjacent to a road, railway or shipping lane, traffic corridor  In or near water or other liquid that involves the risk of drowning 

WORKING WITH A RISK OF A FALL OVER 2 METRES. Select the fall from height 'hierarchy of control level' considered when establishing controls: 

 L 1: Work on the ground or solid construction   L 4: Use a fall arrest system e.g., safety harness, catch platforms 

 L 2: Use a passive fall restraint system e.g., guard rails, scaffolding, EWP  L 5: Implement administrative controls e.g., signage, or instruction 

 L 3: Use a work positioning system e.g., travel restraint, rope access  Other? 

More than one of these measures to reduce risk can be used.  For example, engineering controls like edge protection can be implemented with administrative controls 
like training and use of this SWMS, while wearing PPE (non-slip shoes). Please describe why it is not reasonably practicable to use higher-order control measures.  
E.g. The job is less than 5 minutes on a ladder. 

SAMPLE
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
 Do not place equipment where it could become a trip hazard 
 Check for stored items, corners or other obstructions that could cause tripping 
 Ensure there is room to manoeuvre and no obstacles in the way 
 Check the end destination is prepared correctly for placement of the materials/equipment 
 Clean spills immediately 
 Footwear is suitable. Snug-fitting shoes/boots with flat, non-slip soles, no loose soles, long 

laces, oily soles, or caked with mud or other contaminants. 
 

measures 
followed  
 

7. Manual tasks  Musculoskeletal 
Disorder (MSD) 
injuries 

3H  Materials/equipment placed as close to the work area as possible 
 Use wheelbarrow or trolley to move materials where practicable. Ensure: 
o Are correct type for the work - small garden type wheelbarrows should not be used 
o Tires inflated to correct pressure 
o Are in good condition - handles fixed securely 
o Area, including travel path, is cleared, planks placed and secured where required (ensure 

wheelbarrows  not pushed through sand/uneven terrain  
o If control lost of the wheelbarrow, i.e., it tips sideways, let barrow fall. Do not try to keep it 

upright or back injury may result. 
 Weight of an object should be known; avoid lifting loads more than 1/4 of your body weight 
 Do not use extreme force to move items  
 Hold lifted items close to the body whenever possible: 
o Keeping knees bent and back straight and lift, unload keeping knees bent 

 Use team lifts and mechanical means for heavy items 
 Schedule regular breaks and practice job rotation 
 Avoid overreaching, long periods of repetitive movements, awkward and sustained positions, 

twisting and side-bending. 
 

2M Supervisor 
and workers 
to ensure 
control 
measures 
followed  
 

8. HRCW 

Working with 
powered & 
non-powered 
tools 

 Electrocution 
 Injury 
 Fire 
 Asphyxiation 
 

4A  Use tools only for the purpose specified by the manufacturer 
 Wear PPE as recommended by the manufacturer 
 Pre-inspect and operate tools following the manufacturer’s instructions. If damaged or 

unsuitable for the task do not use. Take out of service immediately and apply LOTO 
procedures 

 The tool operations manual is available, read and understood 
 Fire protection equipment accessible 
 Use mechanical ventilation as required  
 Electrical: 

o All electric power tools and leads are Tested, Tagged and are current 
o Use electrical sockets protected by RCD (safety-switches) or use portable RCD 

devices  

2M Supervisors 
to check all 
controls in 
place and 
followed 
 
Workers to 
follow 
controls and 
make 
supervisor 
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
 Use long-handled shovels when cleaning out the bottom of the excavation 
 Face the direction the spoil is t shovelled to avoid excessive twisting. 

 

Hearing loss 3H  Hearing protection worn by workers throughout exposure to noise. 
 

2M 

Inhalation of silica 
dust 

3H  Wear eye and respiratory protection with at least P1 filtration – fit-tested to a worker if half  
 Wear disposable or washable protective clothing 
 It is best to use a fine mist. The use of a jet of water can cause dust to become airborne. 
 

2M 

12. Placement of 
prefabricated 
shells, liners 
or statues 

MSD injuries 3H  When placing prefabricated shells, liners or statues. Assess suitable travel pathway when 
carrying pond shell. Ensure: 
o Use trolleys/wheelbarrows to move heavy items 
o Use team-lifts for heavier items 
o Area, including travel path, is cleared, planks placed and secured where required, e.g. 

muddy or soft ground 
 1 person lifting, carrying and setting down: 
o Avoid awkward and sustained positions when lifting or carrying a shell 
o Lift within physical capabilities of individual 
o Weight of an object is known; avoid lifting loads more than 16 – 20kg. 
o Suitable weather conditions (example: can be unsafe to lift in high winds) 

 2 people lifting, carrying and setting down: 
o Work with a person about your height 
o Decide in advance which person will direct the move 
o Keeping knees bent and back straight, lift and raise the shell together 
o Move smoothly together as you carry, keeping the load at the same level 
o If moving equipment up or downstairs, the taller person should be at the lower level. 

 

2M Supervisors 
to check all 
controls in 
place and 
followed 
 
Workers to 
follow 
controls and 
make 
supervisor 
aware of any 
issues 

13. Lining a pond  Cuts 
Lacerations 

3H  When cutting and placing plastic liners, ensure: 
o The cutting implement is suitable for the task 
o Stable and efficient at cutting required material 
o Handle intact and non-slip  
o Hold the knife in the dominant hand. (e.g. right hand if right-handed) 
o Use appropriate pressure for material to be cut – do not use excessive force. If 

necessary, cut several times on the same line to achieve a result 
o Always make cuts away from the body 
o If a knife falls, do not attempt to catch it – stand clear let it fall 
o Do not use fingers to snap off blades or apply force to a blade with the knife itself. This 

may lead to an uncontrolled release of blade segments 

2M Supervisors 
to check all 
controls in 
place and 
followed 
 
Workers to 
follow 
controls and 
make 
supervisor 

SAMPLE




