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TEMPORARY STRUCTURE CONSTRUCTION-DISMANTLE SAFE WORK METHOD STATEMENT (SWMS)  

Business Contact: Phone #:  Principal Contractor (PC): 

Responsible person (for monitoring SWMS and work): PC Address: 

Signature:  Date:  PC Phone #: Date SWMS provided to PC: 

Contact Phone #: Job Site Address: 

SITE MANAGEMENT PLAN Is the work associated with a Construction Project?  Yes  No 
If yes – This SWMS must align with requirements of the Site 
Management Plan in place for the Construction Project. 

THIS WORK ACTIVITY INVOLVES THE FOLLOWING “HIGH-RISK CONSTRUCTION WORK” (HRCW - IDENTIFIED IN THE JOB TASK COLUMN) 

 Confined spaces  Mobile plant movement  Demolition of a load-bearing structure  Asbestos disturbance 

 Using explosives  Diving work  Artificial extremes of temperature  Tilt-up or pre-cast concrete 

 Pressurised gas distribution mains or piping chemical, fuel or refrigerant lines energised electrical installations or services  

 Structures or buildings involving structural alterations or repairs that require temporary support to prevent collapse 

 Involves a risk of a person falling from 2m or more, including work on telecommunications towers  Work in a ceiling space (W.A. Only) 

 Working at depths greater than 1.5 metres, including tunnels or mines  Work in an area that may have a contaminated or flammable atmosphere 

 Work carried out adjacent to a road, railway or shipping lane, traffic corridor  In or near water or other liquid that involves the risk of drowning 

WORKING WITH A RISK OF A FALL OVER 2 METRES. Select the fall from height 'hierarchy of control level' considered when establishing controls: 

 L 1: Work on the ground or solid construction   L 4: Use a fall arrest system e.g., safety harness, catch platforms 

 L 2: Use a passive fall restraint system e.g., guard rails, scaffolding, EWP  L 5: Implement administrative controls e.g., signage, or instruction 

 L 3: Use a work positioning system e.g., travel restraint, rope access  Other? 

More than one of these measures to reduce risk can be used.  For example, engineering controls like edge protection can be implemented with administrative controls 
like training and use of this SWMS, while wearing PPE (non-slip shoes). Please describe why it is not reasonably practicable to use higher-order control measures.  
E.g. The job is less than 5 minutes on a ladder. 

SAMPLE
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
 Operation: 
o Loads firmly placed against the backrest with the mast tilted back enough to stop the 

load slipping, falling or rolling off the fork arms 
o Use straps or another restraint method if load may be subject to slipping 
o Travel at the appropriate speed for conditions observing speed limits and warning signs 
o Reduce speeds over unexpected hazards – such as wet conditions 
o Ensure load does not impede the view of the operator 
o Always apply handbrake before leaving the cab 
o Always travel with load in the lowest position available. 

 

6. Environment Environmental 
impact 

3H  Noise & vibration - Be aware of maximum noise levels at the site 
 No excessive noise produced outside council approved hours of operation 
 Waste - Place all waste and rubbish in bins or other appropriate containers 
 Separate recycle waste from general waste  
 Vehicle movement - Follow site TMP, only travel on established tracks and roads 
 Use designated entry and exit points. 

 

2M Supervisor 
and workers 
to ensure 
control 
measures 
followed 

7. HRCW 

Locate & 
isolate 
existing 
services 

Contact with 
utilities/services 

4A  Identify the presence of all underground, aboveground or overhead utilities or services at the 
site: 
o Use Dial Before You Dig (Telephone Service 1100) information where applicable 
o Site surveys, drawings and plans 

 If identified, Confirm the location, clearance distances, alignments and other relevant 
information shown on utility drawings for the work. 

 Clearly mark out the location of underground services using paint or other markers 
 All staff and contractors to be made aware of hazard markings, and their meaning, in daily 

toolbox talks 
 If the location of underground services cannot be precisely located pegs should 

not be used and weighted ballast used instead 
 Use weighted ballast where pegs may impact known services. 

 

2M Supervisors 
to check all 
controls in 
place and 
followed 
 

8. HRCW 
Erecting 
structure  

 

 Falling objects 
 Crush injuries  
 

4A  Erect as per manufacturer’s specifications and instructions 
 Inspect materials and equipment: Check For: 
o Obvious damage or defects  
o Operating controls are in good working order  
o Checking components are secured and working in the manner intended by the 

manufacturer or supplier 
 Ground workers must wear hard hats and high visibility clothing. 
 

2M Supervisors 
to check all 
controls in 
place and 
followed 
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
 Ensure all workers are clear of the load to be lifted 
 Ground workers must wear hard hats and high visibility clothing. 
 

10. HRCW 
Working near 
powered 
mobile plant, 
e.g. forklifts, 
telehandlers 

 Struck by 
mobile plant 

 Crush injuries 
 

4A  Follow any site traffic management plan (TMP) requirements  
 Some TMP may say that pedestrians have the right-of-way. Never assume this. Make visual 

and verbal contact with the plant operator as required 
 Always check constantly for changing hazards and monitor work position  
 Do not stand behind reversing vehicles 
 Allow sufficient distance from the plant during operation  
 Do not conduct work in established "no go zones"  
 Alertness at all times. Listen for reversing alarms/beepers & calls from Plant Operators  
 Safety/warning signs, spotters, traffic barriers. must be obeyed as required 
 Work positions should be in clear sight of plant operators 
 Pedestrian workers must: 
o Not approach mobile plant until the operator has agreed to their request to approach  
o Maintain a safe distance from the mobile plant while in operation 
o Be made familiar with the blind spots of the mobile plant 
o Always wear High visibility clothing.   
 

2M Supervisors 
to check all 
controls in 
place and 
followed 
 
Workers to 
follow 
controls and 
make 
supervisor 
aware of any 
issues 

11. HRCW 
Working at 
height on 
ladders, 
trestles & 
mobile 
scaffold 

 Fall from height 
 Falling objects 
 
 Impact injuries 
 Fatality 

4A  Perform as much of the task as possible on the ground or a sold structure 
 Protect all edges where a person can fall 
 Erect and inspect all height access equipment following manufacturers’ instructions 
 If damaged or unsuitable for the task do not use. Take out of service immediately and apply 

LOTO procedures 
 Trestle scaffold: 
o Guardrails, toe board sides & ends are in place 
o Purpose-designed pins 
o Min 2 planks or 450mm wide 
o A suitable span of planks (based on thickness). Example: Thickness of 38mm = 1.5m 

span, thickness of 50mm = 2m span, thickness of 63mm = 2.5m span) 
 Mobile scaffold: 
o Level, plumb  
o Casters locked before accessing, not moved when people on a scaffold 
o Accessed by internal ladder only, do not climb on the scaffold 
o Clear of penetrations or floor edges (by at least 1metre where possible) 

 Maintain awareness of other people on scaffold 
 Guards kept in position on scaffold lifts 
 Waste materials removed from scaffolding and placed in the provided waste receptacle 

2M Supervisors 
to check all 
controls in 
place and 
followed 
 
Workers to 
follow 
controls and 
make 
supervisor 
aware of any 
issues  

SAMPLE




