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WASTEWATER RECLAMATION UNIT SAFE WORK METHOD STATEMENT (SWMS)  

Business Contact: Phone #:  Principal Contractor (PC): 

Responsible person (for monitoring SWMS and work): PC Address: 

Signature:  Date:  PC Phone #: Date SWMS provided to PC: 

Contact Phone #: Job Site Address: 

SITE MANAGEMENT PLAN Is the work associated with a Construction Project?  Yes  No 
If yes – This SWMS must align with requirements of the Site 
Management Plan in place for the Construction Project. 

THIS WORK ACTIVITY INVOLVES THE FOLLOWING “HIGH-RISK CONSTRUCTION WORK” (HRCW - IDENTIFIED IN THE JOB TASK COLUMN) 

 Confined spaces  Mobile plant movement  Demolition of a load-bearing structure  Asbestos disturbance 

 Using explosives  Diving work  Artificial extremes of temperature  Tilt-up or pre-cast concrete 

 Pressurised gas distribution mains or piping chemical, fuel or refrigerant lines energised electrical installations or services  

 Structures or buildings involving structural alterations or repairs that require temporary support to prevent collapse 

 Involves a risk of a person falling from 2m or more, including work on telecommunications towers  Work in a ceiling space (W.A. Only) 

 Working at depths greater than 1.5 metres, including tunnels or mines  Work in an area that may have a contaminated or flammable atmosphere 

 Work carried out adjacent to a road, railway or shipping lane, traffic corridor  In or near water or other liquid that involves the risk of drowning 

WORKING WITH A RISK OF A FALL OVER 2 METRES. Select the fall from height 'hierarchy of control level' considered when establishing controls: 

 L 1: Work on the ground or solid construction   L 4: Use a fall arrest system e.g., safety harness, catch platforms 

 L 2: Use a passive fall restraint system e.g., guard rails, scaffolding, EWP  L 5: Implement administrative controls e.g., signage, or instruction 

 L 3: Use a work positioning system e.g., travel restraint, rope access  Other? 

More than one of these measures to reduce risk can be used.  For example, engineering controls like edge protection can be implemented with administrative controls 
like training and use of this SWMS, while wearing PPE (non-slip shoes). Please describe why it is not reasonably practicable to use higher-order control measures.  
E.g. The job is less than 5 minutes on a ladder. 

SAMPLE
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
4. Arrival on-site 

& assess 
onsite 
conditions 

Personal injury, 
property damage 
&/or 
environmental 
incident 

3H  The vehicle should be positioned in a safe location, clear of traffic/vehicles/pedestrians 
during equipment delivery and materials removal (deploy physical barriers, caution signs as 
necessary) 

 Do not park illegally 
 Identify and obey all safety-related signage (check site entry requirements) 
 Report to Site Supervisor 
 Ensure site-specific induction undertaken  
 Assess mobile phone reception  
 The worksite is exactly as detailed in Terms of Agreement or contract 
 Complete a JSA specifying the control measures of unanticipated hazards. 
 

2M Supervisor 
to check the 
site and 
conduct JSA 
where 
necessary 
 

5. HRCW  
Work area 
set-up 

Work area breach 3H  Restrict access to the work area. Ensure: 
o Exclusion zone surrounding work area, using cones and signage, is in place reducing the 

potential for hoses to be damaged, pinched/squashed, tangled, accidentally 
disconnected: 

 Signage: Ensure sufficient warning signs indicating that recovery is in operation 
and ensure the signs are visible to other workers in the work zone 

o Sufficient space between workers, no hazardous work nearby 
o Any other workers within the exclusion zone are wearing appropriate PPE 
o A standby person (or spotter) should be allocated and used if required 
o Positioned, so the unit and air hoses do not create a trip hazard 
o Clear of access ways. 
o Place sandbags around any drains that may receive wastewater. 

 

2M Supervisors 
to check all 
controls in 
place and 
followed 
 
Workers to 
follow 
controls and 
make 
supervisor 
aware of any 
issues 

Run over/struck 
by a vehicle 
causing serious 
injury or death 

4A  If setting up roadside – comply with local laws and permits 
 Erect any barriers & signage necessary to keep others safe and aware 
 Wear high vis. at all times 
 Remain aware of traffic movement at all times 
 Do not set up equipment in the way of traffic or pedestrian pathways 
 Traffic Management Plan for short term/mobile works, ensure advance warning signs (such 

as “worker symbolic signs”) sufficient distance before works 
 Where temporary road traffic control is required: 
o Approvals and permits are sought from the local council and/or state road transport 

departments where necessary 
o A TMP is developed for the temporary works  
o All traffic control measures put in place must be implemented as per Australian Standard 

AS 1742.3–2009: Manual of Uniform Traffic Control Devices, Part 3: Traffic Control for 
Works on Roads (‘AS 1742.3-2009’) or other requirements as per permit conditions 

2M SAMPLE



 

Company Name:  
Company Address:  
ABN/NZBN:  

 

DOCUMENT #:  VERSION #: 1 DEVELOPED BY  AUTHORISED BY REVIEW #: 
WASTEWATER RECLAMATION UNIT SAFE WORK 

METHOD STATEMENT 
© SafetyCulture All Rights Reserved ISSUE DATE:  REVISION DATE:  Page 8 of 13 

 

JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
8. Manual tasks  Musculoskeletal 

Disorder (MSD) 
injuries 

3H  Connect hoses and set-up for use as per operating instructions. Make sure to: 
o Lift within physical capabilities 
o Know the weight of the load or sandbags 
o Objects should be held close to body (this excludes large/bulky items that are difficult to 

grasp, or hot/cold objects that cannot be held against the body) 
o Flat, even floor surface, short travel distance with no obstructions 
o Sufficient lighting 
o Suitable weather conditions  
o Objects to be lifted are in suitable condition (dry, stable, even distribution of weight, 

handles where possible, allows a good grip, will not block vision, no sharp edges, 
containers sealed, no chemical or other waste residues on the object,) 

o Repetitive lifting will not exceed 30 minutes at a time or 2 hours over the entire shift 
o Suitable personal protective equipment (PPE) provided (example: snug-fitting furniture 

removalist gloves, safety shoes with non-slip soles) 
 When lifting, carrying and putting down, ensure: 
o Keep arms and back straight 
o Look forward, and tuck the chin into the chest 
o Initiate lift using legs muscles 
o Lift smoothly, do not jerk or throw load upwards 
o Avoid any twisting and side-bending during lift 

 Materials/equipment placed as close to the work area as possible 
 Weight of an object should be known; avoid lifting loads more than 1/4 of your body weight 
 Do not use extreme force to move items  
 Hold lifted items close to the body whenever possible: 
o Keeping knees bent and back straight and lift, unload keeping knees bent 

 Use team lifts and mechanical means for heavy items 
 Schedule regular breaks and practice job rotation 
 Avoid overreaching, long periods of repetitive movements, awkward and sustained positions, 

twisting and side-bending. 
 

2M Supervisor 
and workers 
to ensure 
control 
measures 
followed  
 

9. Hazardous 
substance 
/chemical use 

Contact with 
hazardous 
substance 
/chemical 

3H  Follow directions of use for (specify the substances/chemicals) 
 Consult SDS for the product 
 Use PPE as per the SDS - specify 
 Use with adequate ventilation 
 Chemical resistant gloves for prolonged exposure 

 DO NOT eat or drink when handling chemicals 
 DO NOT eat or drink without washing hands thoroughly first 

2M Supervisor 
and workers 
to ensure 
control 
measures 
followed  
 

SAMPLE




