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PORT-A-LOO SERVICE SAFE WORK METHOD STATEMENT (SWMS)  

Business Contact: Phone #:  Principal Contractor (PC): 

Responsible person (for monitoring SWMS and work): PC Address: 

Signature:  Date:  PC Phone #: Date SWMS provided to PC: 

Contact Phone #: Job Site Address: 

SITE MANAGEMENT PLAN Is the work associated with a Construction Project?  Yes  No 
If yes – This SWMS must align with requirements of the Site 
Management Plan in place for the Construction Project. 

THIS WORK ACTIVITY INVOLVES THE FOLLOWING “HIGH-RISK CONSTRUCTION WORK” (HRCW - IDENTIFIED IN THE JOB TASK COLUMN) 

 Confined spaces  Mobile plant movement  Demolition of a load-bearing structure  Asbestos disturbance 

 Using explosives  Diving work  Artificial extremes of temperature  Tilt-up or pre-cast concrete 

 Pressurised gas distribution mains or piping chemical, fuel or refrigerant lines energised electrical installations or services  

 Structures or buildings involving structural alterations or repairs that require temporary support to prevent collapse 

 Involves a risk of a person falling from 2m or more, including work on telecommunications towers  Work in a ceiling space (W.A. Only) 

 Working at depths greater than 1.5 metres, including tunnels or mines  Work in an area that may have a contaminated or flammable atmosphere 

 Work carried out adjacent to a road, railway or shipping lane, traffic corridor  In or near water or other liquid that involves the risk of drowning 

WORKING WITH A RISK OF A FALL OVER 2 METRES. Select the fall from height 'hierarchy of control level' considered when establishing controls: 

 L 1: Work on the ground or solid construction   L 4: Use a fall arrest system e.g., safety harness, catch platforms 

 L 2: Use a passive fall restraint system e.g., guard rails, scaffolding, EWP  L 5: Implement administrative controls e.g., signage, or instruction 

 L 3: Use a work positioning system e.g., travel restraint, rope access  Other? 

More than one of these measures to reduce risk can be used.  For example, engineering controls like edge protection can be implemented with administrative controls 
like training and use of this SWMS, while wearing PPE (non-slip shoes). Please describe why it is not reasonably practicable to use higher-order control measures.  
E.g. The job is less than 5 minutes on a ladder. 

SAMPLE
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
 Communicate with the base on a regularly & when there are changing on-road 

circumstances 
 DO NOT drive under the influence of drugs or alcohol 
 DO NOT use electronic devices while driving:  

 If you absolutely must use a device, e.g. a mobile phone or GPS pull over and park in a safe 
area. Don’t stop where you could be a hazard to other vehicles, pedestrians, or yourself. 

 

make 
supervisor 
aware of any 
issues 

4. HRCW 
Arrival on-site 
& assess 
onsite 
conditions 

Personal injury, 
property damage 
&/or 
environmental 
incident 

3H  The vehicle should be positioned in a safe location, clear of traffic/vehicles/pedestrians 
during equipment delivery and materials removal (deploy physical barriers, caution signs as 
necessary) 

 Do not park illegally 
 Identify and obey all safety-related signage (check site entry requirements) 
 Report to Site Supervisor 
 Ensure site-specific induction undertaken  
 Assess mobile phone reception  
 The worksite is exactly as detailed in Terms of Agreement or contract 
 Complete a JSA specifying the control measures of unanticipated hazards. 
 

2M Supervisor 
to check the 
site and 
conduct JSA 
where 
necessary 
 

Powered mobile 
plant movement 

4A  Follow TMP requirements 
 Check constantly for changing hazards while working. 
 Monitor work position at all times. Ensure: 
o High visibility clothing worn at all times 
o Do not stand behind reversing vehicles 
o Allow sufficient distance from plant during operation (allow sufficient room for equipment 

failures – such as arm/boom failure or plant rollover) 
o No work is conducted in established “no go zones” for pedestrians 

 Alertness at all times. Listen for: 
o Reversing alarms/beepers 
o Calls from Plant Operators  
o Safety/warning signs, Spotters, traffic barriers etc. must be obeyed as required 
o Work positions should be in clear sight of plant operators   

Note: Some traffic management plans may say that pedestrians have the right-of-way. Never 
assume this. Make visual and verbal contact with plant operator as required. 
 

2M 

 Struck by 
vehicle 

 Injury to public 

3H  Park working vehicle in allocated parking where possible 
 If setting up roadside – comply with local laws and permits. Ensure: 
o Compliance with relevant local government requirements such as road or footpath 

closure 

2M 
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
Biological 
contamination 

3H  Ensure all relevant workers are trained in “Standard Precaution” procedures. This involves 
treating all biological materials (such as blood, human or animal tissues etc.) as infected 

 Ensure following PPE is worn for biological materials clean-up: 
o Goggles/face mask 
o Disposable gloves 
o Leather /puncture-proof gloves 
o Disposable face masks (P1 or surgical type) 
o Protective clothing (if required). Long sleeves and pants may be adequate 
o Footwear is fully enclosed and capable of being cleaned thoroughly (avoid laces, 

absorbent materials) 
 Provide decontamination kit, including: 
o Bleach solution (1-part bleach to 10-part water – 1:10 – prepared less than 3 days 

previous) 
o Disposable gloves 
o Disposable apron 
o Paper towels 
o Tongs. 

 

2M  
Workers to 
follow 
controls and 
make 
supervisor 
aware of any 
issues  

Needlestick injury 3H  Have a “Sharps Disposal Kit” available to use 
 Use tongs to pick up needles and dispose of in a sharps container. 
 

2M 

 Slips 
 Trips  
 Falls 

3H  Maintain housekeeping throughout the shift & clean-up  
 Ensure sufficient lighting to detect changes in level (using temporary lighting as required) 
 Do not jump from elevated edges >180mm, step carefully and use prepared access areas 
 The work area is clean and uncluttered as possible 
 Do not place equipment where it could become a trip hazard 
 Check for stored items, corners or other obstructions that could cause tripping 
 Ensure there is room to manoeuvre and no obstacles in the way 
 Check the end destination is prepared correctly for placement of the materials/equipment 
 Clean spills immediately 
 Footwear is suitable. Snug-fitting shoes/boots with flat, non-slip soles, no loose soles, long 

laces, oily soles, or caked with mud or other contaminants. 
 

2M 

Musculoskeletal 
Disorder (MSD) 
injuries 

3H  The vehicle is as close as possible to the port-aloo/s  
 When picking up lifting gear bend with knees not back 
 Vacuum truck hose is flexible where exposure to vibration may occur 
 Ensure operators are not required to use excessive force (such as restraining the hose 

during operation) 
 Cleaning: 

2M 

SAMPLE




