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VINYL FLOOR LAYING SAFE WORK METHOD STATEMENT (SWMS)  

Business Contact: Phone #:  Principal Contractor (PC): 

Responsible person (for monitoring SWMS and work): PC Address: 

Signature:  Date:  PC Phone #: Date SWMS provided to PC: 

Contact Phone #: Job Site Address: 

SITE MANAGEMENT PLAN Is the work associated with a Construction Project?  Yes  No 
If yes – This SWMS must align with requirements of the Site 
Management Plan in place for the Construction Project. 

THIS WORK ACTIVITY INVOLVES THE FOLLOWING “HIGH-RISK CONSTRUCTION WORK” (HRCW - IDENTIFIED IN THE JOB TASK COLUMN) 

 Confined spaces  Mobile plant movement  Demolition of a load-bearing structure  Asbestos disturbance 

 Using explosives  Diving work  Artificial extremes of temperature  Tilt-up or pre-cast concrete 

 Pressurised gas distribution mains or piping chemical, fuel or refrigerant lines energised electrical installations or services  

 Structures or buildings involving structural alterations or repairs that require temporary support to prevent collapse 

 Involves a risk of a person falling from 2m or more, including work on telecommunications towers  Work in a ceiling space (W.A. Only) 

 Working at depths greater than 1.5 metres, including tunnels or mines  Work in an area that may have a contaminated or flammable atmosphere 

 Work carried out adjacent to a road, railway or shipping lane, traffic corridor  In or near water or other liquid that involves the risk of drowning 

WORKING WITH A RISK OF A FALL OVER 2 METRES. Select the fall from height 'hierarchy of control level' considered when establishing controls: 

 L 1: Work on the ground or solid construction   L 4: Use a fall arrest system e.g., safety harness, catch platforms 

 L 2: Use a passive fall restraint system e.g., guard rails, scaffolding, EWP  L 5: Implement administrative controls e.g., signage, or instruction 

 L 3: Use a work positioning system e.g., travel restraint, rope access  Other? 

More than one of these measures to reduce risk can be used.  For example, engineering controls like edge protection can be implemented with administrative controls 
like training and use of this SWMS, while wearing PPE (non-slip shoes). Please describe why it is not reasonably practicable to use higher-order control measures.  
E.g. The job is less than 5 minutes on a ladder. 

SAMPLE
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
 For minor spills: 

o Remove all ignition sources 
o Clean using non-sparking tools and non-combustible absorbent materials 

 Waterways & soils - Do not wash out plant, equipment or containers where residue can 
enter waterways or drains 

 Vehicle movement - Follow the TMP, only travel on established tracks and roads 
 Use designated entry and exit points. 

 

aware of any 
issues  

7. House 
keeping  

 Slips 
 Trips  
 Falls 

3H  Maintain housekeeping throughout the shift & clean-up  
 Ensure sufficient lighting to detect changes in level (using temporary lighting as required) 
 Do not jump from elevated edges >180mm, step carefully and use prepared access areas 
 The work area is clean and uncluttered as possible 
 Do not place equipment where it could become a trip hazard 
 Check for stored items, corners or other obstructions that could cause tripping 
 Ensure there is room to manoeuvre and no obstacles in the way 
 Check the end destination is prepared correctly for placement of the materials/equipment 
 Clean spills immediately 
 Footwear is suitable. Snug-fitting shoes/boots with flat, non-slip soles, no loose soles, long 

laces, oily soles, or caked with mud or other contaminants. 
 

2M Supervisor 
and workers 
to ensure 
control 
measures 
followed  
 

8. Working with 
powered & 
non-powered 
tools 

 Electrocution 
 Injury 
 Fire 

4A  Use tools only for the purpose specified by the manufacturer 
 Wear PPE as recommended by the manufacturer 
 Pre-inspect and operate tools following the manufacturer’s instructions. If damaged or 

unsuitable for the task do not use. Take out of service immediately and apply LOTO 
procedures 

 The tool operations manual is available, read and understood 
 Fire protection equipment accessible 
 Use mechanical ventilation as required  
 Electrical: 

o All electric power tools and leads are Tested, Tagged and are current 
o Use electrical sockets protected by RCD (safety-switches) or use portable RCD 

devices  
o Switchboards have appropriately rated circuit breaker 
o Always ensure that the tool is switched off and power isolated before a pre-start check, 

adjusting, changing set-ups or repairing 
o Do not overload power outlets. 

 

2M Supervisors 
to check all 
controls in 
place and 
followed 
 
Workers to 
follow 
controls and 
make 
supervisor 
aware of any 
issues 

SAMPLE



 

Company Name:  
Company Address:  
ABN/NZBN:  

 

DOCUMENT #:  VERSION #: 1 DEVELOPED BY  AUTHORISED BY REVIEW #: 
VINYL FLOOR LAYING SAFE WORK METHOD 

STATEMENT 
© SafetyCulture All Rights Reserved ISSUE DATE:  REVISION DATE:  Page 10 of 15 

 

JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
 NEVER: 
o By-pass or disable the Nail/stapler gun’s safety features 
o Rest the nailer/stapler against any body part 
o Use the nailer/stapler with your non-dominant hand 
o Use rapid firing of the gun 
o Use second-hand nails. 

 

Slips and trips 3H  Laying plywood floor: 
o Maintain footing. Use care when walking if battens have used on a concrete floor  
o Lay form ply in front of the body while working forward in case of trips 
o Maintain and sweep sawdust to eliminate slips 
o Keep the floor clean and tidy. Stack off-cuts together. Remove off-cuts at regular 

intervals 
o Ensure all nails are driven below or at least flush with the surface 
o Ensure power cords do not pose a tripping hazard to the operator and others. 

 

2M 

11. Spreading 
adhesives  

 Eye trauma 
 Skin irritation 

3H  Ensure adequate ventilation  
 Wear gloves and splash goggles if contact is likely. 
 

2M Supervisors 
& Workers 
to follow 
controls  Adhesive spill 3H  Contain spills, solidify with sand or vermiculite 

 Ensure spill containment kit available at the site. Include impervious gloves, safety goggles, 
trowel, scraper and access to plenty of water. 

 

2M 

12. Cutting, 
seaming & 
laying vinyl 
sheeting & 
tiles 

Cuts & lacerations 3H  Install flooring as per manufacturer’s instructions.  
 Cut vinyl to size according to site plans, ensure: 
o Utility knives are in good condition, non-slip handles, blades are retractable type and 

sharp  
o Ensure workpiece secured 
o Maintain visual contact with workpiece and tools 
o Direct cuts away from the body 
o Ensure grip and footing is secure 
o Ensure tools not carried in pockets or clothing (use sheaths, tool belts.) 

 NEVER:  
o Place hands within the vicinity of blades 
o Use damaged or blunt blades  
o Cross arms while cutting 
o Use excessive force, let the tool do the work for you 
o Reach around the blade 
o Make freehand cuts. Holding the workpiece by hand is dangerous 

2M Supervisors 
to check all 
controls in 
place and 
followed 
 
Workers to 
follow 
controls and 
make 
supervisor 
aware of any 
issues 

SAMPLE




