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SECURITY GUARD - CONSTRUCTION SAFE WORK METHOD STATEMENT (SWMS)  

Business Contact: Phone #:  Principal Contractor (PC): 

Responsible person (for monitoring SWMS and work): PC Address: 

Signature:  Date:  PC Phone #: Date SWMS provided to PC: 

Contact Phone #: Job Site Address: 

SITE MANAGEMENT PLAN Is the work associated with a Construction Project?  Yes  No 
If yes – This SWMS must align with requirements of the Site 
Management Plan in place for the Construction Project. 

THIS WORK ACTIVITY INVOLVES THE FOLLOWING “HIGH-RISK CONSTRUCTION WORK” (HRCW - IDENTIFIED IN THE JOB TASK COLUMN) 

 Confined spaces  Mobile plant movement  Demolition of a load-bearing structure  Asbestos disturbance 

 Using explosives  Diving work  Artificial extremes of temperature  Tilt-up or pre-cast concrete 

 Pressurised gas distribution mains or piping chemical, fuel or refrigerant lines energised electrical installations or services  

 Structures or buildings involving structural alterations or repairs that require temporary support to prevent collapse 

 Involves a risk of a person falling from 2m or more, including work on telecommunications towers  Work in a ceiling space (W.A. Only) 

 Working at depths greater than 1.5 metres, including tunnels or mines  Work in an area that may have a contaminated or flammable atmosphere 

 Work carried out adjacent to a road, railway or shipping lane, traffic corridor  In or near water or other liquid that involves the risk of drowning 

WORKING WITH A RISK OF A FALL OVER 2 METRES. Select the fall from height 'hierarchy of control level' considered when establishing controls: 

 L 1: Work on the ground or solid construction   L 4: Use a fall arrest system e.g., safety harness, catch platforms 

 L 2: Use a passive fall restraint system e.g., guard rails, scaffolding, EWP  L 5: Implement administrative controls e.g., signage, or instruction 

 L 3: Use a work positioning system e.g., travel restraint, rope access  Other? 

More than one of these measures to reduce risk can be used.  For example, engineering controls like edge protection can be implemented with administrative controls 
like training and use of this SWMS, while wearing PPE (non-slip shoes). Please describe why it is not reasonably practicable to use higher-order control measures.  
E.g. The job is less than 5 minutes on a ladder. 

SAMPLE
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
 Fatigue  
 Shift work  

3H  Adequate breaks during a shift  
 Adequate time between shifts for rest and recovery 
 Avoid driving fatigue for any distance driving. Ensure: 
o Guard has a full night's sleep before a long-distance drive 
o No last-minute departures to a job that requires a long-distance drive 
o Drivers take rest breaks after 2 hours of driving even if there is only a short time before 

arriving at their destination 
o Work is scheduled so staff completing a shift can have a minimum of 8 hours break 

before they return to base  
o Work times allow for rest breaks during the trip back to base. 

 

2M 

7. Arrival on-site 
& assess 
onsite 
conditions 

Personal injury, 
property damage 
&/or 
environmental 
incident 

3H  The vehicle should be positioned in a safe location, clear of traffic/vehicles/pedestrians 
during equipment delivery and materials removal (deploy physical barriers, caution signs as 
necessary) 

 Do not park illegally 
 Identify and obey all safety-related signage (check site entry requirements) 
 Report to Site Supervisor 
 Ensure site-specific induction undertaken  
 Assess mobile phone reception  
 The worksite is exactly as detailed in Terms of Agreement or contract 
 Complete a JSA specifying the control measures of unanticipated hazards. 
 

2M Supervisor 
to check the 
site and 
conduct JSA 
where 
necessary 
 

8. Construction 
site patrol 

Unauthorised 
people 

4A  The role of the security guard is to ‘OBSERVE & REPORT’.  
 

 Defuse any potentially violent or aggressive act through negotiation and conflict resolution 
procedures (where possible) 

1) Allow the person to move away. 
2) Do not accuse or try to apprehend the person. 
3) Immediately report to the supervisor 

 Do not retaliate physically or verbally unless it is in self-defence 
 If approached by a person(s), stand an arm’s length away and do not allow them to approach 

from the side or behind 
 Withdraw to a position of safety and call for back-up or police 
 Do not give chase for the purpose of restraining or detaining an intruder, offender or patron 
 If your own or others safety is at risk from a violent person's actions, and police are not 

available to deal with the situation, then restraining or detaining of the person may be the 
only viable option. (Guards must only use these restraining or detaining techniques if they 
have been appropriately trained and they are competent in the skills) 

2M Supervisors 
to check all 
controls in 
place and 
followed 
 
Guards to 
follow 
controls and 
make 
supervisor 
aware of any 
issues 
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
 Report all incidents. 
 

 Equipment 
failure 

 Personal injury 

3H  Conduct patrol and lock-up activities as required. 
 Check all equipment before use. Ensure: 
o Torch/portable lighting equipment working/batteries fully charged 
o Communication equipment functional / batteries fully charged  
o First Aid Kit is available and stocked 

 Park in safe/well-lit location 
 Follow communication protocols 
 Wear relevant PPE. 
 

2M 

Sharps and body 
fluids 

3H  Do not pick up any used syringes or needles, clothing exposed to body fluid (e.g. visible 
blood) or other hazardous material 

 Ensure all open wounds, cuts etc. are covered adequately before starting work 
 Ensure First Aid Kit at hand 
 Wear gloves if providing first aid or handling blood or body fluid. 
 

2M 

 Slips 
 Trips  
 Falls 

3H  Ensure sufficient lighting to detect changes in level (using temporary lighting as required) 
 Do not jump from elevated edges >180mm, step carefully and use prepared access areas 
 Footwear is suitable. Snug-fitting shoes/boots with flat, non-slip soles, no loose soles, long 

laces, oily soles, or caked with mud or other contaminants. 
 

2M 

Static position – 
standing – 
musculoskeletal 
disorder (MSD) 

3H  Ensure suitable furniture and equipment is selected for standing tasks, provide: 
o A chair, stool or support so the worker can alternate between sitting and standing 
o A footrest (large enough for the whole foot) to allow the worker to stand with either foot 

raised 
o A suitable floor covering to cushion concrete and other hard floors, where possible 
 

2M 

9. Observation 
by CCTV 

Static position – 
sitting – MSD 

3H  Ensure suitable furniture and equipment is selected for seated tasks: 
o Chairs: Adjustable from a seated position, five-star base (for stability); curved front edge, 

can tilt forward/backward, supportive backrest. A footrest should be provided to enable the 
worker to sit with the feet supported 

o Workstation: Adjustable, round corners, no sharp edges, smooth, flat surface, sufficient 
size for equipment required and position of equipment. (Provide docking stations at 
adjustable workstations for laptops.) 

 Ensure correct positioning of equipment. When seated: 
o Thighs horizontal and rest resting comfortably on the floor 
o Work approximately at elbow height – forearms horizontal and wrists straight (hands in 

line with forearms) 

2M Supervisors 
to check all 
controls in 
place and 
followed 
 
Guards to 
follow 
controls and 
make 
supervisor 

SAMPLE




