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SPOTTER SAFE WORK METHOD STATEMENT (SWMS)  

Business Contact: Phone #:  Principal Contractor (PC): 

Responsible person (for monitoring SWMS and work): PC Address: 

Signature:  Date:  PC Phone #: Date SWMS provided to PC: 

Contact Phone #: Job Site Address: 

SITE MANAGEMENT PLAN Is the work associated with a Construction Project?  Yes  No 
If yes – This SWMS must align with requirements of the Site 
Management Plan in place for the Construction Project. 

THIS WORK ACTIVITY INVOLVES THE FOLLOWING “HIGH-RISK CONSTRUCTION WORK” (HRCW - IDENTIFIED IN THE JOB TASK COLUMN) 

 Confined spaces  Mobile plant movement  Demolition of a load-bearing structure  Asbestos disturbance 

 Using explosives  Diving work  Artificial extremes of temperature  Tilt-up or pre-cast concrete 

 Pressurised gas distribution mains or piping chemical, fuel or refrigerant lines energised electrical installations or services  

 Structures or buildings involving structural alterations or repairs that require temporary support to prevent collapse 

 Involves a risk of a person falling from 2m or more, including work on telecommunications towers  Work in a ceiling space (W.A. Only) 

 Working at depths greater than 1.5 metres, including tunnels or mines  Work in an area that may have a contaminated or flammable atmosphere 

 Work carried out adjacent to a road, railway or shipping lane, traffic corridor  In or near water or other liquid that involves the risk of drowning 

WORKING WITH A RISK OF A FALL OVER 2 METRES. Select the fall from height 'hierarchy of control level' considered when establishing controls: 

 L 1: Work on the ground or solid construction   L 4: Use a fall arrest system e.g., safety harness, catch platforms 

 L 2: Use a passive fall restraint system e.g., guard rails, scaffolding, EWP  L 5: Implement administrative controls e.g., signage, or instruction 

 L 3: Use a work positioning system e.g., travel restraint, rope access  Other? 

More than one of these measures to reduce risk can be used.  For example, engineering controls like edge protection can be implemented with administrative controls 
like training and use of this SWMS, while wearing PPE (non-slip shoes). Please describe why it is not reasonably practicable to use higher-order control measures.  
E.g. The job is less than 5 minutes on a ladder. 
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JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
overhead 
electric lines 

o Maintain visual contact and communication with people erecting, erecting or moving the 
scaffold at all times 

 Be alert for: 
o Entry and exit points for workers and materials  
o Mobile plant and vehicle movement near the scaffold 
o Workers using non-insulated tools 
o Workers demonstrating reckless behaviour or lack of awareness of an electrical hazard 
o Workers throwing scaffold components 
o Provide immediate and direct notice/warning to any operators that breach the 

prescribed clearance to the asset. 
o Stop the work immediately if necessary, e.g. Safety clearances compromised 
o If a person safe approach limits clearances cannot be achieved during the work 

arrange for the power lines to be de-energised, or consider other work methods.  
 

9. HRCW 

Spotting for 
an EWP near 
overhead 
electric lines 

Contact/damage 
to overhead 
electric lines 
 
 Electric shock 
 Electrocution 
 Fatality 
 Fire 

4A  The spotter MUST NOT be in the EWP basket  
 Spotter must:  
o Be in a location with a clear view of the EWP and electrical asset 
o Understand the operating parameters of the EWP, e.g. boom heights, telescoping 

length. 
o Ensure that no part of the EWP breaches the safe approach limits  
o Maintain visual contact and communication with people EWP at all times 

 Be alert for: 
o Drop-offs and edges on the ground that may cause the EWP to tip or lose control 
o Other mobile plant and vehicle movement near EWP 
o Workers using non-insulated tools 
o Workers demonstrating reckless behaviour or lack of awareness of the electrical hazard 
o Provide immediate and direct notice/warning to any operators that breach the 

prescribed clearance to the asset 
o Stop the work immediately if necessary, e.g. Safety clearances compromised. 

 

2M Spotter to 
follow controls 

10. HRCW 
Plant roll-
over 

 Worker struck 
by mobile plant 

 
 Crush injuries 
 Amputation 
 Entanglement 
 Fatality 

4A  Establish communication with victims (if applicable) and maintain for entire rescue. Conduct 
response as required for specific conditions at the site 
o Ensure operators remain in the seat with seatbelt on. Assess the situation before 

providing advice to the operator on the safety of leaving the machine 
o Remind operators to turn off the engine 

 Personnel: 
o Clear non-essential people from the area 
o Check for fuel and fluid leaks. Ensure there are no ignition sources 

2M Spotter to 
follow controls 

SAMPLE



 

Company Name:  
Company Address:  
ABN/NZBN:  

 

DOCUMENT #:  VERSION #: 1 DEVELOPED BY  AUTHORISED BY REVIEW #: 

SPOTTER SAFE WORK METHOD STATEMENT © SafetyCulture All Rights Reserved ISSUE DATE:  REVISION DATE:  Page 8 of 11 
 

JOB TASK HAZARDS IR CONTROL MEASURES 
INHERENT RISK-RATING (IR) BEFORE CONTROLS - RESIDUAL RISK-RATING (RR) AFTER CONTROLS RR 

RESPONSIBLE 

PERSON 
o Check for fire or fire/explosion risks. Use suitable fire protection equipment to control fire 

(if safe to do so) 
o Do not approach the plant until Emergency Responders attend the scene  

 The plant may be unstable and unsafe to approach. 
 

11. First Aid Fatality 4A  A spotter must have a current appropriate level First Aid Certificate and, a current Cardio 
Pulmonary Resuscitation / Expired Air Resuscitation (CPR/EAR) certificate when spotting 
for  high-risk tasks, e.g. electrical spotting, working at heights 

 If an incident occurs 
o Sound the Alarm.  Advise others of the situation 
o Call the Emergency Service required by dialling 000  

 

• DANGER 
 Check for danger to yourself 
 Check for danger to the casualty and others 

• RESPONSE 
 Check Response, is the casualty is conscious or unconscious 
 If conscious, - reassure, make comfortable 

• SEND FOR HELP 
 Send someone for help from a first aider if available 
 Send someone to call 000 for an ambulance 

• AIRWAYS 
 If unconscious – Turn casualty on the side 
 Turn face slightly down 
 Clear airway 

• BREATHING 
 Check for breathing while still on their side 
 If breathing, but still unconscious, leave on the side and monitor airways, breathing 

and circulation until an ambulance arrives.  Check regularly for breathing 
• CIRCULATION 

 If not breathing: 
1. Roll the casualty onto their back, tilt head backwards, seal the casualties 

mouth with yours and give 2 full breaths 
2. Commence CPR.  Give 30 chest compressions (almost 2 compressions 

per second) followed by 2 breaths 
3. Continue CPR until qualified personnel arrive or signs of life returns 

• DEFIBRILLATOR 
 If available, apply defibrillator and follow prompts. 

2M Spotter to 
follow controls 

SAMPLE




